eWiISACWIS IV-E Eligibility Sign-Off Process

Note: In order to complete a IV-E determination or redetermination, an assignment to the case
is not needed. However, additional security is needed to complete a determination.

Note: Once a IV-E determination is completed by the State, the Med Stat Code is updated on

the Medicaid Certification and sent to ForwardHealth. The updates can be viewed on the
Medicaid Updates page.

Eligibility Page > Removal Information tab

/= Eligibility - Windows Internet Explorer

c WiSACWIS

™ print(® SpelCheck (., Help (P
— Eligibility

Child Name: Eligibility, Daughter (3226395) MCIID: Eligibility ID: 9222535
DOB: 05032012

SSM; Title '-E Removal Date: Imm

Removal Information Initial Determination Bedeterminations

— Removal from Home Information -
Age at Removal: 0

Turning 19 on: 05032031 Anticipated Graduation Date:
Removal from Home was:
% Court Ordered TPC Reguest/Removal Petition Date: 02/0%2013  Search Court Order Date:  02M11/2013  Search
T wpa Signature Date: IUU!UWUUUU P4 Removal Date:
Days of VPA: VPA To:

Child Removed from home of. ' Mother © Father  Both © Other Date Last Lived with Relative: |{121‘091'2ﬂ13

Name: [Eiigibiity, Mother Relationship to Child: [ Mother =l

Name: [Eiigibilty, Father Relationship to Child: | Father =]

Remowval Type: IF’hysi::aI vl Eligibility Month: |ﬂ2.|'2ﬂ13 W Completed
AFDC Household Information %@
— Household Information

County: I Milwaukee ;I Search

MName Relationship to Child 58N DoB AFDC Group 8th/ath Mo Financial

T | 1 R e 1 — LI
Actiuns. -
Done Deprivation |- Trusted sites | Protected Mode: OFf [v5 ~ [®wo% ~ 4
=—— Financial Worksheet
Regquest History
Text
MN-E Referral Form - CFS-2123T
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Eligibility Page > Initial Determination tab

What the Eligibility Unit sees:

/2 Eligibility - Windows Internet Explorer

e WiSACWIS print (& SpellCheck( ~  Help (P
Eligibility
Child Name: Eligibility, Daughter (8225358} MCI ID: Eligibility ID; 8222535
DOE: 05/03/2012 S5N: Title IV-E Removal Date: |ﬂ2m9-‘2ﬂ13

Removal Information Initial Determination Redeterminations

— Eligibility Information
Eligibilty Status: Eligible, Mot Reimbursable Effective From: IUZ-"EIE-"ZME
™ Determination Voided Entry Date: IDI}IEII]II}GEII}
™! Determination ha Reason: | j End Date: IDI}IEII]II}GEII}
- Eligible, Child Applied for and/or Receiving 551 Sign Off Date: IIIIIIIIEIIJ.-'IJUEIIJ
Review Period Begin: IIIIZ.-'U 92013 Review Period End: IDZIEIE;’ZM 3
Question 1:
|z the child a U.5. citizen or qualified alien? If N, Mot Eligible.
% ves © No
Question 2
Iz the child under age 18 or under age 19 and enrolled full time in secondary school (or equivalent) and expected to graduate before turning 197 If
Nao, Mot Eligible.
¥ ves T No
GQuestion 3:
If the child iz removed from home via court order, is there a judicial finding in the initial order autheorizing the remowval of the child that centinuation in LI

optrs
Actions
Background Check Verification
Deprivation
Financial Worksheet
Refer to TA

Update Eligibility Status

Elig Referral History

“Void Determination

Request History

Co-Residence History
Text

pone 22 [ [ [ [ [ [ [/ Trusted sites | Protected Mode: OFf %3 - | H100% -

The Eligibility Unit uses the option “Update Eligibility Status” to make changes and update the
child’s recommendation status. After the changes/updates are made, the Eligibility Unit selects
“Refer to TA.”

Once the referral has been made, the option “Refer to TA” is not available.

The Technical Assistant (TA) will receive an e-mail stating he/she has been assigned to the case
for Eligibility Review / Approval.
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What the TA sees:

/2 Eligibility - Windows Internet Explorer

cWiSACWIS " print (B  SpelCheck (s Heip (P
— Eligibility
Child Name: Eligibility, Daughter (SZ25358) MCIID: Eligibility 1I0: 5222535
DOB: 05032012 SSM: Title W-E Removal Date: |ﬂ2m912f1'13
Removal Information Initial Determination erminations
— Eligibility Information
Eligibility Status: Eligible, Mot Reimbursable Effective From: IUE-"UB'-’ZMS
™ Determination Voided Entry Date: IDEI.I’EDJ’DEED
™ Determination MiA Reason: | =l EndDate: [o0m0/0000
™ Eligible, Child Applied for and/or Receiving 5351 Sign Off Date: |'3WE"33'J'J'JU
i
Review Period Begin: IUZ"UEIZM 3 Review Period End: IEIZ-'IJ 012013
Question 1:
Iz the child a U.S. citizen or gualified alien? If Mo, Not Eligible.
% ves " No
Question 2:
Iz the child under age 18 or under age 19 and enrolled full time in secondary school (or eguivalent) and expected to graduate before turning 197 I
Na, Mot Eligible.
% ves T No
Question 3:
If the child is removed from home via court order, is there a judicial finding in the initial order authaorizing the removal of the child that continuation in LI

Actions
Background Check Werification
Deprivation
Financial Worksheet

: Refer to State
Update Eligibility Status
Elig Referral History
Void Determination
Request History
Co-Residence History
Text

Dane DCF-205 | [ [ [ [ [ | [ trustedsites | Protected Mode: OFF [Va - [®100% - 4

The TA may use the option “Update Eligibility Status” to make changes and update the child’s
recommendation status. After the recommendation is reviewed, the TA selects the “Refer to
State” option.

Once the referral has been made, the option “Refer to State” is not available.

The State approver will receive an e-mail stating he/she has been assigned to the case for
Eligibility Review / Approval.
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What the State approver sees:

[3 Eligibility, Mother ( 9222846 )  Actions
Chid Welfare  08/M0/2013 Fun, Fawn BWMCW-Admin 123 State Street | Madizon, W1 5371
B jccess Reports

%% Assets and Income

Iﬁﬁssignment

»F Eligibility
»F Title V-E Eligibility Determination  02/0%2013  Eligibility, Daughter MNeeds State Approval
@Trusmccnunt—t}eneral Eligibility, Daughter Milwaukea

fiijLegal

B Placements

“RelatedF’enple

/= Eligibility - Windows Internet Explorer

cWiSACWIS Print (&  SpeliCheck (/  Help (P
— Eligibility
Child Name: Eligibility, Daughter (3226395} MCI ID: Eligibility 1D: 9222535
DoB: 05/03/2012 SSN; Title W-E Removal Date: [02/02/2012
Remaoval Information Initial Determination Redeterminations
Eligibility Information
Eligibility Status: Eligible, Mot Reimbursable Effective From: IUZIUE:’ZIIHE
™ Determination Woided Entry Date: IIJD."D 0/0000
[™ Determination MiA Reason: I LI End Date: IUU."U 0/0000
r Eligible, Child Applied for and/or Receiving 531 Sign Off Date: IIJD."D /0000
rY
Review Period Begin: IUZ"UE-"ZNB Review Period End: IUZ"UE-"ZMB
Question 1:
Iz the child a U.S. citizen or qualified alien? If Mo, Mot Eligible.
% ves " No
Question 2:
Iz the child under age 18 or under age 19 and enrolled full time in secondary school (or equivalent) and expected to graduate before turning 197 If
Mo, Not Eligible.
% ves © No
Question 3:
If the child is removed from home via court order, is there a judicial finding in the initial order authorizing the removal of the child that continuation in j

orions =]

Actions

Background Check Verification
| Complete Determination
Deprivation
Financial Worksheet
Return te Eligibility Unit
Elig Referral History
Request History
Co-Residence History

Text - :
Done DCF-205 [ [ | [ [ [+ Trustedsites | Protected Mode: Off [“3 = [®100% - .

After the recommendation is approved, the State selects “Complete Determination.”

Once approved/completed, the option “Complete Determination” is not available.
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What the Eligibility Unit sees after it has been Returned to Eligibility Unit:

/~ Eligibility - Windows Internet Explorer

cWiSACWIS ™ Print /@  SpelCheck
— Eligibility
Child Mame: Eligibility, Daughter (8225386 WMCIID: Eligibility 1D: 8222535
DOB: 05/03/2012 SEN: Title IW-E Removal Date: |ﬂ2m'9-'2ﬂ13
Removal Information Initial Determination
— Eligibility Information
Eligibility Status: Eligible, Mot Reimbursable Effective From: IUZUB!ZW 3
™ Determination Voided Entry Date: IDEHDDIDDDD
[ Determination Mia Regson: | | EndDate: IDEHUDIDDDD
I Eiigible, Child Applied for andior Recaiving 551 Sign Off Date: |'3WE"34"J'J'JU
F Y
Review Period Begin: IIIIZIIIEIZIIH 3 Review Period End: IEIEIJ 9/2013
Question 1:
Is the child a U.5. citizen or qualified alien? If Mo, Not Eligible.
¥ ves T No
Question 2:
Is the child under age 18 or under age 15 and enrolled full time in secondary school (or equivalent) and expected to graduate before turning 157 If
Na, Mot Eligible.
% ves T No
Question 3:
If the child is removed from home via court order, is there a judicial finding in the initial order autherizing the removal of the child that continuation in j

— 3

Actions
Background Check Verification
Deprivation
Financial Worksheet

Elig Referral History

oid Determination

Request History

Co-Residence History
Text

Dane DCF-208 [ [ [ [ | [ [ Trustedsites | Protected Mode: Off v [mw0% - 4

After the Eligibility Unit selects ‘Return to State’ the State approver will see the same options as
on page 4.
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What the Eligibility Unit sees after it has been completed by the State approver:

/= Eligibility - Windows Internet Explorer

e WiSACW M Print(&  SpellCheck
— Eligibility
Child Name: Eligibility, Daughter (9225396} MCI ID: Eligibility 1D: 9222535
DOoB: 050372012 SSM: Title '-F Remowval Date: IIJZ.I'D 812013
Remaval Information Initial Determination
— Eligibility Information
Eligibility Status: Eligible, Mot Reimbursable Effective From: IUZ"UB‘J’ZU13
™ Determination Voided Entry Date: 08102013
I Determination Hia Reason: | ;l End Date: IIIIIIIIIJ /o000
r Eligible, Child Applied for andfor Receiving 551 Sign Off Date: Iﬂﬁﬂ 02013
Fe
Review Period Begin: |02fE'9!2'J13 Review Period End: |02fuwzu13
Question 1:
l& the child a U.5. citizen or qualified alien? If Mo, Mot Eligible.
% ves T No
Question 2:
l& the child under age 18 or under age 1% and enrolled full time in secondary school (or equivalent) and expected to graduate before turning 197 If
Mo, Not Eligible.
% ves T No
Question 3:
If the child is remowed from heme via court order, is there a judicial finding in the initial order autherizing the removal of the child that continuation in j

optn |
Actiuns.
Background Check Verification
Deprivation

Financial Worksheet

Elig Referral History

Void Determination

Request History

Co-Residence History
Text

Done L DEF-205 [ [ [ [ [ [/ Trustedsites | Protected Mode: OFf [v3 ~ [Rw0% ~ 4
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Eligibility Page > Redeterminations tab

What the Eligibility Unit sees:

/= Eligibility - Windows Internet Explorer

F" ey F i | i q
cWiSACWIS print (&
Eligibility
Child Name: Eligibility, Daughter (3225396) MECI ID: Eligibility ID: 8222535
DOB: 05/03/2012 SSN: Title I/-E Removal Date: [02/09/2013

Remaoval Information Initial Determination Redeterminations

Eligibility Status Effective Status Period End Date a5l Sign off Rede ID
From End Date Date

{* Pending IDEIIDDIDDI}D il 9221337

Review Period Begin: 0210/2013 Review Period Eng:  |05/31/2013 =
Question 1
Is the child either under age 18 or under age 19 and enrolled ful-time in secondary school (or eguivalent) and expected to graduate before reaching
age 197 If No, Not Eligible. —
% ves  No Age as of Effective Date: Anticipated Graduation Date:  00/00/0000
Date Mot Eligible: oooo/oono
Question 2

If the child was removed from home via a WPA, is there a judicial finding within 180 days after the child’s removal and before the VPA expiration
date, stating that remaining in the home is contrary to the welfare of the child? If No, Mot Eligible following the expiration date of the VPA.

T ves O Ne U Court Order € Mia Court Order Date:  00/00J0000  Finding: WPA Expiration Date:
aetinm LI
— 5

Actions
Background Check Verification
Legal Document Selection

Rede Referral History

Review Potential Status Change
Request Histary

Co-Residence History
Done

[T [ [ st sis irocavaderof —[7a~ [Rioo% =

Once the review period is established and Background Checks and Legal Documents have been
verified, the Eligibility Unit selects “Review Potential Status Change” from the Options drop-
down. This opens the Potential Status Change page.
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j Potential Status Change -- Webpage Dialog ﬂ

e WiSACWIS print (& SpeliCheck [/ Help (P
— Eigibilty
Child: Eligibility, Daughter (3226396) M-E Removal Date: 02/09/2013
Review Period Began: 02M10/2013 End: 05/3142013

— Potential Status Change Dates
Effective Date Description
0212013 Review Period Began, Child is not placed in a reimbur=able facility

Continue | Close

Clicking Continue on the Potential Status Change page opens the Multiple Eligibility Status
page.

! Multiple Eligibility Status -- Webpage Dialog

e WiSACWIS print (@  SpelCheck [/ Help (@
— Eligibility
Child: Eligibiity, Daughter (9226396) IV-E Rmvl Dt: 02/09/2013
Review Period Begin: 021072013 End: 0S/31/2013

— Redetermination Status Details
Eligibility Status  Effective From  Status Period End Date  Description

Pending 02M10/2013 05/31/2013 Review Period Began, Child iz not placed in a reimbursable facilty View

Refer to TA

Update Eligibility Statuses.
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The Eligibility Unit uses the option “Update Eligibility Status” to update the child’s
recommendation status. After the Eligibility Status updates are made, the Eligibility Unit selects
“Refer to TA.”

Once the referral has been made, the option “Refer to TA” is not available.

The TA will receive an e-mail stating he/she has been assigned to the case for Eligibility
Review/Approval.
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What the TA sees:

9 Multiple Eligibility Status -- Webpage Dialog

g : e
ceWiSACWIS prt @ spencheck [/ Hep (P
— Eligibility
Child: Eligibility, Daughter (9226396 IW-E Rmvl Dt: 02/0%/2013
Review Period Begin: 02M0/2013 End: 05/31/2013
— Redetermination 5Status Details
Eligibility Status  Effective From  Status Period End Date  Description
Eligibie, Not 021002013 05/31/2013 Review Period Began, Child is not placed in a reimbursable faciity View
Reimbursable
optrs: K| ;-

Actions

Update Eligibility Statuses

The TA may use the option “Update Eligibility Status” to update the child’s recommendation
status. After the recommendation is reviewed, the TA selects the “Refer to State” option.

Once the referral has been made, the option “Refer to State” is not available.

The State approver will receive an e-mail stating he/she has been assigned to the case for
Eligibility Review / Approval.
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What the State approver sees:

/= Eligibility - Windows Internet Explorer

ACWIS “ Pint(@ s

r— Eligibility
Child Mame: Eligibility, Daughter (9225396) MCIID: Eligibility ID: 9222535
DOB: 05/03/2012 SSN: Title WW-E Removal Date: IIIIZ.-'IJB'."ZEH 3

Removal Information Initial Determination Redeterminations

Eligibility Status Effective Status Period End Date 33l Sign off Rede ID
From End Date Date
% Eligible, Mot Reimbursable 02M 02013 053102013 00/000000 il 9221337

Review Period Begin: I':'?--'"I V2013 Review Period End: I':'E"31-"2':'13 =

Question 1

Iz the child either under age 12 or under age 1% and enrolled fulHime in secondary schoel (or eguivalent) and expected to graduate before reaching
age 197 If No, Not Eligible. e

% ves O No Age as of Effective Date: 0 Anticipated Graduation Date:  00/00/0000
Date Not Eligible: 00/00/0000
Question 2

If the child was removed from home via a VPA, is there a judicial finding within 180 days after the child’s removal and before the VPA expiration
date, stating that remaining in the home is contrary to the welfare of the child? If No, Mot Eligible following the expiration date of the WPA.

i ves © No ™ court Order © Nia Court Order Date: 00000000 Finding: WPA Expiration Date:

Dnestinm %
Options: I

Actions
Background Check YVerification
Legal Document Selection
Multiple Eligibility Status

Rede Referral History

Review Potential Status Change
Request History

Co-Residence History

[Dane [ [ [ [ [ [ [/ Trustedsites | Protected Mode: Off % - [Swo% - 4

To approve the redetermination, the State approver selects the option Multiple Eligibility Status.
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On the Multiple Eligibility Status page, click Continue.

9 Multiple Eligibility Status -- Webpage Dialog

e WiSACWIS prit (B speiicheck(/  telp (P
r— Eligibility
Child: Eligibility, Daughter (92263598) I-E Rl Df: 02/0802013
Review Period Begin: 021052013 End: 05/31/2013

— Redetermination Status Details
Eligibility Status  Effective From  Status Period End Date  Description

Eligible, Not

; 0202013 05/31/2013 Review Period Began, Child iz not placed in a reimbursable facility View
Reimbursable

Return te Eligibility Unit
Complete Redetermination

After the recommendation is approved, the State selects the “Complete Redetermination™ option.
Once approved/completed, the option “Complete Redetermination” is not available.
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What the Eligibility Unit sees after it has been Returned to the Eligibility Unit:

9‘ Multiple Eligibility Status -- Webpage Dialog

cWiSACWIS

Print (’i

Spell Check [~ Help @

— Eligibility
Child: Eligibility, Daughter (3226338) Iv-E Rmvl Dt: 02/09/2013
Review Periced Begin: 02M0/2013 End: 05/31/2013
— Redetermination Status Details
Eligibility Status  Effective From  Status Period End Date Description
Eligible, Not 02H0/2013 05/31/2013 Review Period Began, Child i net placed in a reimbursable faciity View
Reimbursable
optons K| ;-

Actions

Update Eligibility Statuses

After the Eligibility Unit selects ‘Return to State’ the State approver will see the same options as

on page 12.

October 2013
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Maintain Eligibility History page

The Maintain Eligibility History page can be used to complete determinations for closed cases.

This page is accessed via Maintain > Eligibility > Eligibility History.

/2 eWiSACWIS - Windows Internet Explorer

cWiSACWIS

Create  Maintain Utilities Adootion Search Help

Automated Mezzage

Dawn [ checkist Template

¥ Date | ki Diays of Care pproved/Cancelled

b Tickle Financial il Eligibility Histary
b Case |ndependent Living bl awirmum B alance
b .| Meszages and Links tedicaid Humberz
Provic
WNY'TD SG Fundi
b Appre unding
Recrutment Event Title IYY-E FFFP
b Acces
SecLrity ,
b Homg

Service Category

Service Tupe »
S Feporting Group

Trust Accounts 3

Wwhorker

October 2013
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To view the Eligibility History for a child, the child’s person ID must first be searched and
retrieved.

What the Eligibility Unit and State approver see:

/= Maintain Eligibility History - Windows Internet Explorer

Print (i

— Child Information

Child’s Mame: Eligibility, Daughter (9226396) DOB: 05/032012 SSN: Search
MCIID:
r— Eligibility History
Type Rmwl Date Status Eff Date End Date 3ign off Date Elig Record ID
Initial Determination 02/092013 Elig, Mot Reimb  02/0942013 D&M 072013 9222535 Edit
Redetermination Elig, Mot Reimb 02102013 08M 02013 9221337 Edit
Redetermination Pending 9221338 Edit

Create Title 'V-E Record b

Options: I ia| o

Done [ [ [ wrusted sites | Protected Mode: OFF [al [H200% - 4

To access the initial or redetermination, click the Edit hyperlink for the appropriate
determination. This opens the Eligibility page for the determination. See steps above to follow
the appropriate process for the initial determination or redetermination.
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Workflow Overview

IV-E Record created via
OHP page, which sends

County worker fills

TA assigns case to
Eligibility Specialist

the referral to the Eligibility out the Basic tab with role
Unit "Eligibility"
A
ES answers Elig Status x;??g}gﬁf
questlcﬂns and .L.de?te / Assignment page——— | "Eligibility
selects "Refer to notification msg Review /
TA" throws Approval®
4
m
‘>_(’
o)
=}
o
ES or TA:
< » Update Elig
o Status
3
3
c
>
2
g
E
=]
A A
Assign State
Elig Status Approver with
TA selects "Refer update / Assignment page role of
to State" notification msg 9 Pag "Eligibility
throws Review /
Approval”
IV-E answers / status frozen
A
State review ecommendation N Complete

Yes

is correct?

"\ Determination

State approvers
selects “Return to
Eligibility Unit”

IV-E answers
unfrozen

ES or TA reviews
and updates
eligibility
recommendation

ES or TA selects
"Return to State"
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Void
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